SO GIAO DUC VA DPAO TAO HANOI  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT NGO QUYEN-BA VI Poc 1ap — Tw do — Hanh phic

Sé: 446/KH-THPTNQBV Ha Néi, ngay 07 thang 12 nim 2024

KE HOACH CONG TAC THANG 12 NAM 2024 VA CUOI HK1

A. DANH GIA CONG TAC THANG 11 NAM 2024

1. Nhirng viéc da lam dugec:

- Phong trao thi dua lap thanh tich chao mung ky niém 42 nam Ngay Nha gido
Vi¢t Nam 20-11 dugc CBGVNV, cac 16p hudng tng tich cuc va c6 hiéu qua.

- Boan hoc sinh tham gia Cudc thi Tim hiéu kién thurc phap luat nam hoc 2024-
20254 cap Cum Son Tay — Ba Vi dat giai Nhi.

- Viéc kiém tra ndi bo, PGVC cua thang 11, trién khai céac phong trao thi dua
hi¢u qua.

- Poan trudng to chirc thanh cong Hoi thi Tiéng hat danh cho hoc sinh chao mimg
ky niém 42 nam Ngay Nha giao Viét Nam 20-11.

- T6 chitc hoat dong ky niém 42 nam Ngay Nha gido Viét Nam trang trong, dam
bao chat luong va muyc tiéu dat ra.

- Tham gia Hoi thi KHKT cip Cum danh cho hoc sinh cap THPT dat 01 giai Nhi
va 01 giai Ba.

- Tham gia Hoi thi GVDG cap Cum cac mon Tiéng Anh, Toan dat 2 giai Ba.

2. Nhirng viéc ton tai:

- Van con hién tugng gido vién (GV) 1én 16p muon, ra sém; khi tham gia cac hoat
dong tai truong van con GV va nhan vién di mudn, khong deo th¢ CBGVNV.

- Trong gio day, mot sd it GV khong quan 1y duoc hoc sinh (HS), dé HS lam viéc
tu do va thadm chi vi pham ndi qui nhu danh bai, choi co, choi dién tir, hat ty do trong
gio,...

- Cac gio HPTN thyc hién con chua nghiém tiic, can phai cai thién.

- Gi4o vién ty y d6i gio day ma khdng béo cao BGH truc.

- CBGVNV tham gia hop van con 1am viéc riéng, chua c6 tinh than nghiém tic
trong viéc dong gop vy kién.

- Céc t6 chuyén mon chua nghiém tac trong thuc hién sinh hoat chuyén mén, van
con chung chung, ca né, thich cao bang va thiéu quyét doan.

- Van con hién tugng GVNV chua quan tAm cap nhat cac thong tin, thong bao
ctia nha truong, dan dén viéc thuc hién chua kip thoi céc yéu cau tir nha truong.

- Van con hién tuong GV nhap diém va cap nhat chuyén can trén CSDL cham so
v6i thoi gian quy dinh.

- Van con hién tuong GV, NV thuc hién cac nhi€ém vu: Ty danh gia xép loai vién
chtc hang thang va bo sung thong tin ca nhan trén cac trang hé thong cham so véi thoi
gian quy dinh.
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- Bo phan quan 1y cac hoat dong chua thuong xuyén va chua déng bo trong viée
xur 1y hoc sinh, dan dén tinh trang hoc sinh di mudn chua giam va van con vi pham noi
quy.

- BO phan quan 1y chua xac dinh rd ndi dung trong tdm khi tham muu thuc hién

van con dan trai va thiéu tinh hiéu qua.
Hoc sinh chua ty gidc trong thuc hién nodi qui, van con trong chd vao su nhic nhd cla
GV; van con HS vi pham an toan giao thong, st dung dién thoai, khéng chap hanh cac
quy dinh ctia nha truong va cac cp; C6 hién tugng HS di xe may khong ding qui dinh
va gui ngoai bén ngoai nha truong.

B. NOI DUNG CONG TAC THANG 12

Chu d&: Thanh nién véi sw nghiép xdy dung va bdo vé To quéc. Chao mirng
ngay thanh lip OPND Viét Nam va ngay Hi Quéc phong toan din 22/12.

1. CONG TAC GIAO DUC PAO PUC HQC SINH

- Tiép tuc nang cao chét luong gido duc toan dién trong nha truong.

- Tiép tuc chan chinh nén nép thuc hién nd1 qui va hoc tap.

- Tiép tuc xac dinh thai do, dong co hoc tap trong sang cho hoc sinh: “ Hoc dé
biét, hoc dé lam, hoc dé chung song va hoc dé tw khing dinh”.

- Trién khai thang hanh dong phong chong AIDS;

- Gido dyc truyén thong nhan ngay 22/12; tuyén truyén va to chirc ngoai khoa vé
hinh 4nh Anh B6 ddi Cu HO trong hoc sinh.

- T chire tot cong tac tam 1y hoc duong, Hoat dong GDNGLL, Hoat dong GD
Hudng nghiép;

- Thyc hién chi dé: vé Bao luc hoc dudng va phong chdng tai nan thuong tich
dén hoc sinh

- SHTT: Chao mirng ngay thanh 1ap QDND Viét Nam

- Trién khai thang hanh dong phong chéng HIV/AIDS.

- Trién khai hoat dong trai nghiém tham quan tim hiéu, cham soc cac di tich lich
str, van hoa.

Il. CHUYEN MON

- Céc t6 ra soat lai chuong trinh, théng nhét ké hoach on tap, hudng dan on tap
kiém tra cudi hoc ky I va chii dong day bu chuong trinh (néu thiéu).

- Kiém tra toan bo hd so gigo vién.

- T6 chirc kiém tra cudi ky I nghiém tac theo tinh than “Hoc that, thi that”

- Kiém tra ndi bd: Cac gido vién dugc kiém tra toan dién;

- Tiép tuc dong vién gido vién tiép tuc On thi doi tuyén HSG dé tu tin budc vao
ky thi HSG cip Thanh phd vao ngay 08/01/2025.

- Huéng dan gido vién thong ké so tiét thuc hién HK1 cho ca chinh khoa va hoc
thém dé c6 co sé thanh quyét toan cham nhat vao ngay 10/01/2025.

111. POAN THE
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- Ban chap hanh cong doan dong vién CDV hoan thanh tt nhiém vu hoc ky I.

- Trién khai cac hoat dong cua Poan thanh nién, thi dua 1ap thanh tich chao mung
ngay thanh 1ap QDND Viét Nam.

IV. CAC HOAT PONG KHAC

- Bé xuat bd sung cach danh gia vién chirc cudi ndm hoc dbi véi vién chirc khong
phai dang vién sinh con thir 3 & mic hoan thanh nhiém vu nhung phai c6 ban kiém
diém trudc co quan vé 1y do.

- Phéi hop v6i truong PHCN Viét - Hung thyuc hién chuong trinh trai nghiém cho
hoc sinh khéi 12.

- Tiép tuc hoan thién go6i mua sam tap trung dbi v6i thiét b tdi thiéu cho HS 16p
12 cua nam 2024.

- Xét duyét nang luong trudc han ndm 2025.

- B phan CSVC kiém tra, thay thé ban ghé hong & cac 16p. Duy tri vé sinh, cai
tao canh quan nha truong.

- P6én doan kiém tra ctia cong doan nganh vé kiém tra Xanh-Sach-Pep.

- Kiém keé tai san hét nam 2024. Kiém tra bao quan, st dung trang thiét bi day hoc.

- Thanh quyét toan tai chinh hét nam 2024,

- Thuc hién cac nhiém vu khac do cép trén giao cho.

- Thuc hién cong tac chuyén truong dau HK?2 theo ké hoach.

- T6 chirc cac cudc hop: Hop Chi b thang 1, Hop co quan, HDGD, hop t6 CM,
chu nhiém, HD thi dua.

V.CAC MOC THOI GIAN THU'C HIEN VA HOAN THANH

PHAN CONG
NGAY| THU NOI DUNG CONG VIEC CHI PAO/
THU'C HIEN
1 |C.NHAT |Dvu L& KN 30 nim TL truong PTDT Noi Trt b/c Diém
2 HAI
3 BA
4 TU D{c Kinh va d/c Huong KT du tap huan cudi nim vé
kiém ké va ké khai TS theo KH
5 NAM [T2-3 (S): Hop giao ban BGH, CTCD, BTDT, TK. D/c Diém
b/c Diém dy tap huén tur ngay 06 dén 15/12
6 SAU |ty quyén D/c Kinh diéu hanh giai quyét cac cong viéc] D/c Kinh
hang ngay)
- Tiét 3-4-5 (S): Chuong trinh tuyén truyén phong chéng
tai nan thuong tich dén CBGVNYV, dai dién CMHS 45 l6p
, tai phong HD (P/c Hang PT).
7 BAY .. ST
- 14h15’: Hop cap uy tai phong A201.
- 14h40’: Hop Chi bo thang 12.
- Tur 15h40°: Hop co quan thang 12.




8 | C.NHAT

9 HAL | Gid chao co: Chuyén dé&: Chao mung ngdy thanh 1ap| Nhom Sir
QbND VN BCHDT
- Hoc TKB ngay thu Bay 14/12.
- Thy hién chuong trinh trai nghiém HN cho HS khoi 12 p/c Hing
tai cac truong PH va doanh nghiép.

10 BA |- Phéi hop véi CTY Thanh Tam thyc hién: “Chuong
trinh Phu xanh trueong hoc ctia Vinfast” trong 2 ngay 10- ,
11/12 (d/c Hang PT va doan truong). b/c Kinh
- Céc nhom Hop thong nhit ndi dung 6n tap kiém tra cudi HK1.

11 TU

12 | NAM

13 SAU

14 | BAY | - Hoc TKB ngay thi Ba 10/12 D/c Kinh

15 | C.NHAT

16 HAI

17 BA boén doan KT CT: XANH-SACH-DEP b/c Héng

b/c Thao

18 TU

19 | NAM

20 SAU [T2-3 (S): Hop giao ban BGH, CTCD, BTPT, TK.

21 BAY Chuc murng ngay 22-12 truong TCKT Cong Binh P/c Hing,

d/c Hanh

22 CN

23 HAI

24 BA

o5 U 04/(()}1\/72]31;/; tién hanh kiém tra cu6i HK1 tr 25/12-> B/e Kinh

26 | NAM
- T2,3 (S): Hop giao ban BGH, CTCD, BTPT,TK. b/c Diém

27 SAU |- Hop danh gia vién churc thang 12. TT HDTD
- Xét duyét nang luong trude han nam 2025 b/c Huong TK

28 BAY E;rélrgntéi gtilh iséétIL ihj;yn}e’:(r)ré | 2024. Kiém tra bao quan, st B/e Kinh

29 CN

30 HAI | Thong bao két qua xét nang lwong trudc han nim 2025 | P/c Huong TK

31 BA

1/1/25| TU NGHI TET DUONG LICH
2 NAM
3 SAU [T2-3 (S): Hop giao ban BGH, CTCD, BTDT, TK.
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- Han cudi hoan thanh kiém tra danh gia cubi HK1.

: ) N N . b/c Kinh
- Cac nhom CM duy¢t phan cong chuyén mon HK2 voi
4 BAY d/c Kinh.
- 14h15’: Hop cip uy tai phong A201.
- 14h40’: Hop Chi bo thang 01.
- Tu 15h40°: Hop co quan thang 01.
5 CN
Han cudi hoan thanh nhap diém trén phén mém. b/c Kinh
6 HAIl  [Nop ké hoach tiép nhan chuyén trudng dau HK2 vé Sé. D/c Diém
b/c Huong TK
BA |Hop GVCN danh gia HK L. D/c Hing
TU | Thi HSG cap thanh pho theo lich P/c Kinh
NAM | Hoan thanh bao cao So két HK I nop vé So. BGH, TK
10 SAU |- T2-3 (S): Hop giao ban BGH, CTCDb, BTPT, TK. b/c Diém
- Nop KQ néng luong trude han nim 2025 vé So b/c Huong TK
11 BAY | Thuc hién chuong trinh trai nghiém cho HS khéi 10-11 P/c Hémg
12 CN
Thoéng bdo TKB HK 11
13 HAI |GV chii dong day bu chuong trinh (néu thiéu) va hoan D/c Kinh
thién ho so so sach.
14 BA
15 TU
16 NAM |~ Hop xét vé cong tac chuyén truong dau HK?2 b/c Diém
b/c Huong TK
‘ T2-3 (S): Hop giao ban BGH, CTCDb, BTPT, TK.
17 SAU H , ;
KET THUC CHUONG TRINH HK1
NGHI HQC KY 1
18 BAY  [Théng bao DS hoc sinh duogc xét duyét chuyén truong va
tiép nhan HS theo lich chung cua So. B/c Huong
19 CN Hop CMHS Lin 2 So két HK1 P/c Hang,
GVCN
BAT PAU CHUONG TRINH HK2 D/c Hang,
20 HAL | A i g
Gid chao co: Ky cam két trude khi nghi tét Nguyén dan. GVCN, HS
21 BA Han cudi tiép nhan HS chuyén trudong duoc duyét
22 TU
23 | NAM
- Ban CHCD t6 chtrc CT chuc Tho.
24 SAU | Hop danh glAa VC thang 1.
- S: Hop so két HK1.
- C: VS trudng 16p trudc nghi Tét.
25 | BAY BAT DAU NGHI TET NGUYEN DAN




VI. TO CHUC THUC HIEN

Trong qua trinh thyuc hién ké hoach c6 thé c6 nhimg diéu chinh & timg thoi diém
cho phu hop vai diéu kién thue t&, LD nha truong s€ thong bao tai lich cong tac tuan hoic
thong bao t61 CBGV qua dién thoai.

Cac bd phan, ca nhan duoc phan cong nhiém vu cin ctt ké hoach dé trién khai
cong viéc dam bao dung quy dinh vé thoi gian va c¢6 hiéu qua. Trong qua trinh thuc
hién, néu c6 gi vudng méc can bao cao xin ¥ kién chi dao cua Hiéu truong dé kip thoi

giai quyet.. HIEU TRUONG

Noi nhdn:

- HT, cac Pho HT (dé chi dao);

- BCH CP, BCHPT, Trudong ban PDCMHS (Phéi hop chi dao);
- Céc t6 trudong, nhom truong chuyén mon (dé thuc hién);

- Théng béo bang tin chung;

- Luu: VP.
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